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HOW TO WRITE A LETTER

Createspace, United States, 2013. Paperback. Book Condition: New. 224 x 150 mm. Language: English . Brand
New Book ***** Print on Demand *****.Never be at a loss for words again. Learn to write a letter today. This e-
book will help you write just about any letter you need quickly and eDectively. Featuring step-by-step
instructions, easy-to-use examples, and five key words and five key phrases for any occasion, this guide will
make you feel confident about your letter writing skills. How to Write a Letter covers the mediums and methods
of letter writing; digital communication and professionalism; and how to prepare, plan, and structure your
letter. It also describes how to refine your letters with editing and proofreading. The topics discussed in this
letter writing handbook are meant to help you create purposeful, convincing letters and attain your goals by
enhancing your communication skills. By following the guidelines this letter writing book presents, your letters-
either physical or digital-are sure to be a success. Whether you re looking to write a thank-you note, a cover
letter, an invitation, or a business e-mail, this comprehensive guide to letter writing will walk you through the
steps of creating thoughtful communication. It even includes a bonus section with tips on words and phrases to
help improve your writing. Letter writing made easy!.
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